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HUHCTPYKIUA
10 OPraHMU3aL|H NapOJIHOM 3alUThl B HHYOPMALIMOHHEIX CHCTEMAX MEPCOHANBHBIX

MYHHMLMIATLHOM JOIIKOIBHOM 06pa3oBaTeIbHOM YUPEKICHHH «Kapycenb»
O0mue NoJI0KeHHS

1.1. HacToslluas MHCTPYKLMA PEryaMEeHTHpYeT OpraHM3aMOHHO-TEXHUMueCKoe obecrieuenye
[POLIECCOB TeHEPALlH, CMEHbl M NPEKpAlleHWs MNCHCTBHS Naponiedl (ylaieHHe y4ETHbIX 3anucei
omb30BaTeNell) B MHPOPMAIMOHHOM chcTeMe nepcoHanbhbix (nanee — UCTIIH) B MyHMUMIATLHOM
nomKonbHOM 0GpasoBaTensHOM yupexaennn «Kapycens»( MIOY «Kapyceib»)

12 HacTos1as MHCTPYKIWs pa3paGoTaHa B COOTBETCTBHM C PYKOBO/SIMMH M HOPMATHBHBIMH
JIOKyMEHTaMH perysTopos Poccuiickoii ®ejiepatiuu B 00/1aCTH 3aLIMThI MEPCOHATBHBIX JaHHBIX.

1:3; Tons3osatenem UCIJIu (nanee — [lonb3oBatenb) SBIsETCS COTPYIHHK, Y4acTBYIOUIHMIA B
paMKaX BBITONHEHHsS CBOMX (YHKUMOHATbHBIX OOS3aHHOCTEH B Mpoueccax aBTOMATH3HPOBaHHOH
06paGoTKH MepeOHATbHBIX AaHHbIX (fanee — [1/1H) W MMEIOUMH JOCTYN K annapatHbiM CPEaCTBaM,
NpOrpaMMHOMY 00€CTICUEHHIO, JaHHBIM M CPE/ICTBAM 3aLUHThI unpopmaumn UCTI/Tn (nanee — C3H).

1.4. OpraHu3alOHHOe U TEXHHYECKOe obecriedeHue MpOLECcCOB IeHEpaunH, WUCToNb30BAHMA,
CMeHBI ¥ TIpekpaienus aeficsus maposieii B UCII/{H 1 KOHTpOsb Hall neiicreusamu [lonp3oBateneii B
WCTI/IH 0CylIeCTBISET OTBETCTBEHHbIH 3a 0becreyeHne 6e30NacHOCTH NepCOHATbHBIX JaHHBIX B M0y
«Kapycenb» (nanee — OTBETCTBEHHDIA).

1.5. OpraHu3alOHHOE ¥ TEXHHYECKOe ofecriedyeHHe NPOLECCOB IEHEPALMH, HCMOb30BaHUA,
CMEHbI M MpeKpalleHHs IeHCTBUA Napoliedl Ha aBTOMATH3MPOBAHHBIX pabouux mecrax (aanee — APM)
Tonb3oBateneif OCYIECTBIAET ~AAMHHHCTPATOP UCa s MJIOY «Kapycens» (nanee —
AJIMHHHCTPATOp).

2. OpraHH3anusi NapoJbHOMH 3aIHTHI

2.l JIn4HbIe APOIH JI0JKHBI CO3/1aBaThCs Tlonb30BaTe/IIMHA CAaMOCTOATENIBHO.

2.2 B cnyuae OpMHpOBaHWS JMHHBIX Taporneidi [lonb3oarerniedl  UCHTPATH30BAHHO,
OTBETCTBEHHOCTh 33 TPABHIBHOCTH MX (DOPMMpOBAHWA M  PAcTIpefieNielns —BO3jaractes  Ha
OrsercTBeHHOro U Aamuuucrparopa B ICT1/IH 1 Ha APM TIlonbk30Barenei COOTBETCTBEHHO.

23, TMonnas riaHoBas cmena naposeii 8 UCITJIH mpoBOAMTCS HE pexKe OIHOIO pasa B 3 mecsua.

2.4. BueruianoBas cMena nuuHoro mapons [lonb3osarens Wi ynaneHue YYETHOH 3anucH B
CITydae TpeKpalIeHHs ero MOJTHOMO4MH (YBOTLHEHHE, MEPEXO/L Ha APYTyi0 JI0/KHOCTb B HCTI/IH 1 T.1.)
JO/UKHA TIPOM3BOJMTHCS AJMMHMCTPaTOpoM M OTBETCTBCHHBIM HEMEUUICHHO TOCIC  OKOHHAHMA
nocexHero cearca paGotsi [Tonb3sosarens B APM u B UCTI/IH cooTBeTCTBEHHO.

2.9 B MCIIJ[H ycTaHaBIMBaeTCss OrpaHWueHHe Ha KOJHYECTBO HEYCMELIHBIX MOMbITOK
ayTenTndykaumun (BBOJa JoruHa u napons) Ilonbsosarens, pasHoe 7, mocje 4ero ydeTHas 3anuch
GroKHupyeTCs.

2.6. Pa3610KMPOBAHHE YHETHO! 3AIIHCH OCYIIECTBISETCA AIIMHHHCTPATOPOM 1 OTBeTCTBEHHBIH
ans yueTHbIX 3anuceit [onb3oBarens s APM u ans UCIIJ{H COOTBETCTBEHHO.

27 Mocne 15 muHyT Gesneiictsus (HeaktuHocTH) IlonbsoBatens B APM wmu UCI/In
NPOMCXOIUT aBTOMATHYECKOE 6JI0KMPOBAHHE CeaHca I0CTyNa B APM u UCI1/IH COOTBETCTBEHHO.

3. TpeGosanus K GopMHUPOBAHHIO Napoiei

IMonb3oBatend npu  HOPMHPOBAHMM Taponiedl JOKHBI ~ PYKOBOICTBOBATBCA — CIICAYIOUMMH
TpeGOBaHUAMHK:
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3.1 JlnuHa maposis I0JDKHE GbITh HE MeHee 8 CHMBOJIOB.

32. B mapoie J0JDKHBI oBs3aTeNbHO MPUCYTCTBOBAT CMBOJIBL He MeHee 3-X KaTeropui u3
CreyrOLHX:

o  GyKBbl B BEPXHEM PETHCTPE:

o GyKBbl B M HIDKHEM PETHCTPE: .

o uapst

e CreLMaNbHBIE CHMBOIbI, HE MPHHAICHKALIHE andaUTHO-HPPOBOMY naGopy (Hanpumep, @.

#98,&*%n T.L).

3.3, Maposs He JIODKSH BKIIOHATh B cebsi JIETKO BbIYMCISCMBIC coueTaHWs CHMBOJIOB
(Hampumep, «112», 911» 1 T.0.), @ TAKKe 06enpUHATBIE CoKpalieHus (Hampumep, «BMp», «JIBC»,
«USER» 1 T.IL).

3.4. Tlapoib He IOJDKCH COAepKaTh WUM$l yUETHO¥ 3amich [Mosb30BaTeIs WM HAMMEHOBAHHE €ro -
APM, a TaKKe KaKylo-100 ero 4acTb.

3.5: Tlaponb He J0JDKeH OCHOBBIBATBCA HA UMEHAX M JaTax pokaenus Tonpsosaress WK ero
POCTBEHHUKOB, KIIMUCK JOMAUIHUX KMBOTHBIX, HOMEPOB asToMobMIeH, TenedoHoB U TN, KOTOpbIE
MOXKHO YrajiaTh, OCHOBBIBAACH HA undopmarw o [lonpsosarese.

3.6. 3anpeliaeTcs MCIONb30BATH B KayecTBe Mapois OIUH W TOT e NOBTOPSIONIMHACH CUMBOT
160 TIOBTOPAIOLLYIOCH KOMOMHALIMIO W3 HECKOIBKMX CHMBOIIOB (nanpumep, W 111111», «<WWWWW» 1
T.L).

3:7. 3anpelnaercs MCTOb30BaTh B KauecTBe Taposis KOMOUHALMIO CUMBOJIOB. HabupaemMbIX B
3aKOHOMEPHOM TMOps/IKE Ha Ki1aBHaType (Hanpumep, «1234567», «qwerty» 1 T.L).

3.8. TIpu cMeHe Maposis HOBO® 3HAUEHWE JIOJDKHO OT/IHYATBCs OT NpEBUIYIIEro HE MEHee HeM B
6 Mo3ULHMsX.

4. TipaBuia BBOAA napoaei

Monp3oBaTed BO BPeMs MPOLETypL! ayTeHTHUKALMH (BBOZIA JIOTMHA K naposisi) Ha APM u B
VCT1/IH OIDKHBL PYKOBOJICTBOBATBCA e/ TyIOLMMH TIPaBUIaMi:

4.1. BBoj Maposst A0JDKEH OCYIIECTBIATECA ¢ yu&TOM PerucTpa, B KOTOpOM napoJib ObUT 3a1aH.

42. Bo BpeMs BBOJA naponeﬁ HeoOX0UMO MCKJIIOYMTD BO3MOXKHOCTB €0 HO}ICManPIBaHHﬂ
nOCTOpOHHHMH JIWLIAMHU WK TEXHUYECKUMHU CPBACTBBMPI (Buneoxamepm | np)

43. B ciryuae 60KHPOBKH Y4ETHOH 3aITuCH Tonb30BaTEs MOCTE NPEBbILICHI MOMBITOK BBO/A
JIaHHBIX ayTeHTH(UKALMH (;loruHa H napons) B APM wiu MCIJH, Monp30BaTeNMo HEOOXOIMMO
YBEZIOMUTB AZMMHHECTpATOpa MM OrBeTCTBEHHbI COOTBETCTBEHHO UL npoBe/ieHns  POLEAYPbl
reHepaLyy HOBOro Maposis.

5. OGs3aHHOCTH

TMonssosaremn UCTH 06s3aHbI:

Sl UYerko 3HATHh M CTPOroO BHITIONHATH TpeGoBaHus HacTOSIEH MHCTPYKUMH M JpYrHX
PYKOBOZSIIMX JIOKYMEHTOB [0 NapoJIbHOH 3allkTe.

5.2. CBOEBPEMEHHO co061arh OTBETCTBEHHOMY U AvuHKCTpaTopy 00 yrepe. KOMIPOMETALMH
1 HECAHKLIMOHMPOBAHHOM H3MEHCHHH CPOKOB JISHCTBHA naporeii B APM 1 MCTIJ{1 cOOTBETCTBEHHO.

53; (O3HAKOMHTBCS 11071 POCIIACH © nepedrcIeHHBIMU B HacTosIIeH MHCTPYKIMH TPEOOBAHKAMM
W TIpeayTpekICHb! 06 OTBETCTBEHHOCTH 33 MCMONL3OBAHME naposieii, He COOTBETCTBYIOLLAX JlaHHBIM
TpeGOBAHMSM, A TAKKE 32 pasriameHne apoNIbHO HHPOPMALHH.

6. OTBETCTBEHHOCTH

6.1. [onb3oBaTenh HECET MEPCOHANBHYIO OTBETCTBEHHOCTh 33 COXPAHHOCTb JIaHHBIX
ayTeHTHOUKALHH (TMepcOHATHOTO JIOTHHA 1 napons) k APM 1 K UCTI/H.





 


 


 




     

